YTBEPX/IEHbI
npruKazomM MuHHUCTEpCTBA
TpyJa U COLMATBLHON 3alIUThI
Poccuiickon denepanuu

oT «15» centsiops 2021 r. Ne 6321

PexoMenauuu nmo yuery
MHKPONOBpPekKAeHU (MUKPOTPaBM) PA00OTHHKOB

[. OO1ue 1mo0KEeHUs

1. Hacrosimme pexkoMeHAalMu 1O YYETy MHUKPONOBPEKIACHUN (MUKpPOTPaBM)
paboTHUKOB (mamee — PekomeHmanmm) pa3paOOTaHbl B IEISAX OKa3aHUS COJCUCTBUS
paboTofaTensaM B UCIIOJIHEHUHU TpeboBanuii crateit 214, 216, 226 paznena X TpyaoBoro
konekca Poccuiickoit deneparuu (Cobpanue 3akoHonarenscTBa Poccutickoii deneparum,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139), coBepilleHCTBOBAHKSI BHYTPEHHUX IPOIIECCOB
YOPABJIEHUS] OXPaHOW TpyJda B OpraHu3aluu, MNPeayNpPEeKICHUS NTPOU3BOJACTBEHHOTO
TpaBMaTHU3Ma U HE COJEPKAT 00s13aTEeIbHBIX TPEOOBAHMIA.

2. YyeT MHUKPONOBPEXKICHUA  (MHUKPOTpaBM) paOOTHUKOB  PEKOMEHIYETCS
OCYUIECTBJISATH MOCPEACTBOM cOOpa U pEerucTparuy UHPOpMaluu 0 MUKPOIIOBPEKICHUSIX
(MUKpOTpaBMax).

Yyer MHKpONOBpEXACHUN (MUKpOTpaBM) paOOTHHKOB MO3BOJIAT PabOTONATEIIO
MOBBICUTh 3((PEKTUBHOCTh B MPOBEACHUU CHUCTEMHBIX MEPOINPHUATUA MO YNPABICHUIO
MpOQECCUOHAIBHBIMU PUCKaMH, CBSI3aHHBIX C BBISIBICHUEM ONACHOCTEW, OLIEHKOU
U CHUKEHHMEM YPOBHEU NMpo(ecCHOHANbHBIX PUCKOB, 00ECNECUEHUN YIIYUIIEHUS YCIOBUN
Y OXpaHsbl Tpya.

VY4eT MUKPOTIOBPEKICHUN (MUKPOTPaBM) paOOTHUKOB OCYIIIECTBIISIETCS paboToIareneM
CaMOCTOSITENIbHO UCXOs U3 CHELM(PUKU CBOEH NEATEIbHOCTH, TOCTHKEHUN COBPEMEHHOMN
HAyKU ¥ HaWIy4IIUX MPaKTUK, IPUHATHIX Ha ce0sl 00513aTENbCTB.

3.B memsix yuyeta M pacCMOTPEHHUsS OOCTOSITENIbCTB W MPUYUH, HPUBEALINX
K BO3HUKHOBEHUIO MHUKPOMOBPEKIECHUN (MUKPOTpaBM) PaOOTHHUKOB, MPEAYNPEXKICHHS
MIPOU3BOACTBEHHOI'0 TPaBMaTU3Ma, padOTOIATEIN0 PEKOMEHYETCSI:

YTBEPAUTH JOKAIbHBIM HOPMATHBHBIM aKTOM IMOPSAOK y4€Ta MUKPONOBPEKICHUN
(MuKpoTpaBM) pPabOTHUKOB, C YYETOM OCOOEHHOCTEH OpraHU3alMOHHOW CTPYKTYpBHI,
cnenu(uKy, xapakTepa MPOU3BOACTBEHHON JEATENbHOCTH, MPUHATHIM C COOJIIOJICHUEM
yCTaHOBJIEHHOTO ctatbeil 372 TpynoBoro koaekca Poccuiickoir @enepanuun (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit ®deneparuu, 2002, Ne 1, ct. 3; 2006, No 27, ct. 2878)
HopsiJika yyeTa MHEHHUS MPeICTaBUTEIbHOIO OpraHa paOOTHUKOB (IIPU HAJUYHUU TaKOTO
PEICTaBUTEIILHOTO OpPIraHa);

OpPraHM30BaTh  O3HAKOMJIEHME  JOJDKHOCTHBIX JIMIl C  HOPAJKOM  yyeTa
MUKPOIIOBPEKICHUH (MUKPOTpPaBM) paOOTHUKOB;

OpPraHu30BaTh HMHPOPMUPOBAHHME pAOOTHUKOB O JEHCTBUSX HPU MOIYYECHHUU
MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
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OpraHu30BaTh PACCMOTPEHUE OOCTOSITENBCTB, BBISABICHHE MPUYMH, MPUBOASIINAX
K MHKPOIMOBPEXKIACHUSIM (MHKpPOTpaBMaMm) paOOTHUKOB, M (UKCALUIO PpE3yIbTaTOB
paccmotpenusi B CopaBKke O PacCMOTPEHHH OOCTOSITENBCTB M MPUYMH, HPUBEIIINX
K BO3HMKHOBEHHMIO MHUKPOIOBPEKICHHUS (MHKPOTPaBMbl) pabOTHHKA, (PEKOMEHyEeMbIN
oOpazery mpuBeAeH B npuioxkeHuu Ne 1 k HacrosiiiuM PexomeHnauusM) WM HHOM
OTIpe/ieIeHHOM paboTolaTeieM JTOKYMEHTE, COJepIKallleM, B TOM YHCIe PEKOMEHyeMble
CBEJCHMs, OTpakeHHble B CHpaBKe O pPACCMOTPEHUU OOCTOSATENBCTB M IPHYUH,
MPUBEIIINX K BOBHUKHOBEHUIO MUKPOTOBPEKIEHUS (MUKPOTPAaBMbI) pabOTHHKA (fayee —
Crnpagka);

00ecneunTh JOCTYITHOCTh B OpraHu3aliu (CTPYKTYPHBIX MOJApa3AeeHHsIX) OaHKa
CrpaBKu B AJIEKTPOHHOM BUJIE WM Ha OyMa>KHOM HOCHUTEIIE;

OpraHU30BaTh PETUCTPALMIO MPOUCIICIUINX MHUKPONOBPEKIECHUN (MUKPOTPABM)
B JKypHane ydeTa MHUKPOIMOBPEKIECHUM (MHKPOTpaBM) PaOOTHUKOB (PEKOMEHIyeMbIN
oOpazer npuBeAeH B mpuioxkeHud Ne 2 k HacTosiiuM PexomeHnauusM) HId HHOM
OIIpe/ieNIEeHHOM paboTo/laTeNieM JOKYMEHTE, COJAEpIKalleM, B TOM YHCIIe PEKOMEHyeMble
CBeJCHMs, OTpaxeHHble B JKypHaie ydera MHUKpPONOBpPEXACHUS (MUKPOTpPaBM)
paboTHuKoB (nanee — XKypnan);

YCTAaHOBUTH MECTO M cpoku XpaHeHusi CrpaBku u JXypnHana. PekomeHI0BaHHbBIN
cpok xpanenusi Cnpasku 1 JXKypHana cocraBisieT He MeHee | rona.

4. CocraBienne ChnpaBku u  BeneHue JKypHalna MOXKET OCYLIECTBIISATHCS
B 3JIEKTPOHHOM BHUJE C MCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOJIUCU WJIM JHOOO0r0 APYyroro
crocoba B COOTBETCTBUU C 3aKOHOAATeIhCTBOM Poccuiickoit deepaiiuu, N03BOJSIONIETO
UIAEHTU(ULIUPOBATH JIMYHOCTh pabOTHHKA, cocTaBuBLIEro CrpaBKy M OCYHIECTBIISIOLIETO
BeaeHue Kypnana.

II. PexomenayeMblii TOPAIOK y4eTa MUKPOIIOBPEXKICHUI (MUKPOTPABM)

5. OcHOBaHMEM JUIsl PETUCTPALIMM MUKPOTOBPEXKACHUS (MUKPOTPaBMbI) paOOTHHUKA
U PACCMOTPEHHS 0OCTOSITENILCTB U MPUUKH, MPUBEAIINX K €r0 BOSHUKHOBEHHIO, SBISETCS
oOpallleHue TOCTpalaBIIEro K CBOEMY HEMOCPEJACTBEHHOMY WJIM BBIIIECTOSIIEMY
PYKOBOJIUTENIO, pab0oTOAATENO (€10 MPEACTABUTENO)! (1a51ee — OMOBENIAEMOE JIHIIO).

[Ipn oOpamennn mNOCTPaAaBIIErO K MEAMIIMHCKOMY paOOTHUKY OpraHu3alivu,
MOCIIEAHEMY PEKOMEHIYEeTCs COO0IIaTh O MUKPOMOBPEXACHUN (MUKPOTpaBMe) pabOTHUKA
OIIOBELIAEMOMY JIULLY.

6. OnoBemaeMoMy JIMIly TOCJE IOJy4eHUs MH(POPMALMU O MHUKPOIOBPEXKICHUU
(MMKpOTpaBMe) pPaOOTHHMKA PEKOMEHAYETCSl YOEIUThCA B TOM, YTO IOCTPAAABIIEMY
OKa3zaHa HeoOXoIuMas IepBasi MOMOIIb U (UJTKM) MEIUIIMHCKAS TTIOMOIIIb.

7. OnoBemaeMoMy JIMIly PEKOMEHIYETCS HEe3aMeJUIMTEIbHO HH()OPMHPOBATH
JH00BIM OOIIEIOCTYITHBIM CIOCOOOM CHELMANNCTA TI0 OXpaHe Tpya WK JIMIO, HA3HAYEHHOE
OTBETCTBEHHBIM 32 OPraHU3ALMIO pabOThI MO OXpaHE TPyJa MPUKa30M (pacoOpsKEHUEM)
paboTogaTens, WiIM JIpPYyroro YIOJTHOMOYEHHOTO paborojaTesneM pabOTHHKa (manee —
YIOJIHOMOYEHHOE JIUII0), O MUKPOIIOBPEXKICHUH (MUKPOTpaBMe) pabOTHHUKA.

"'Yacte 3 crateu 226 TpynoBoro koaekca Poccuiickoit @enepanuu (Cobpanue 3akoHomarenbecTBa Poccuiickoit denepanuu,
2002, Ne 1, ct. 3; 2021, Ne 27, cT. 5139).
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[Tpu nHbOpMHUPOBAHKHU YIOJHOMOYEHHOTI'O JIUI[A PEKOMEHIYETCSl COOOIIaTh:

dbamunnio, UM, OTYECTBO (MPU HAIMYHMH) OCTPAAABILEro pabOTHUKA, JOHKHOCTD,
CTPYKTYPHOE MOJPA3EIICHHUE;

MECTO, JaTy U BpeMsl MOIy4YeHUs] pAOOTHUKOM MUKPOMIOBPEXKIEHUS (MUKPOTPABMBI);

XapakTep (ONUCaHuEe) MUKPOTPABMBI;

KpaTkyto  wHboOpMamuio 00  OOCTOSTENhCTBAX  MOJMYyYCHUS  PaOOTHHUKOM
MUKPOTOBPEXACHUS (MUKPOTPABMBI).

8. ITpu nonydyennn nHGOpPMAIIMIU O MUKPOTIOBPEKIEHUU (MUKPOTpaBMe) pabOTHUKA
YIOJHOMOYEHHOMY JIMI[y PEKOMEHIYETCSl pPacCMOTPETh OOCTOSITENbCTBA U MPUYHUHBI,
NpUBEIINE K €€ BOSHUKHOBEHHUIO, B CPOK 110 3 KaneHAapHbIX qHel. [Ipr BOZHHKHOBEHUH
00CTOSITENBCTB, OOBEKTUBHO MPEMSATCTBYIOUIMX 3aBEPIICHUIO B YKa3aHHBIM CpOK
pacCMOTpeHHsI  OOCTOATENBCTB M NPUYHMH, MPUBEAMIMX K  BO3HUKHOBEHUIO
MUKPOIIOBPEKIEHUS (MUKPOTPAaBMbI) paOOTHHKA, B TOM YHCIE MO MPUYNHE OTCYTCTBUS
OOBSICHEHUS MOCTPAAABIIEr0 pabOTHHKA, PEKOMEHAYETCSl MPOJUIUTh CPOK PAaCCMOTPEHUS
OOCTOSITENECTB M HPUYMH, MPHUBEAIIMX K BO3HUKHOBEHUIO MUKPOIIOBPEXKICHUS
(MuUKpOTpaBMBbI) paOOTHUKA, HO HE O0JIee YeM Ha 2 KaJICHIapHBIX JHS.

[Tpu paccmoTpeHHH OOCTOSITENLCTB U MPUYHMH, MPUBEAIIUX K BO3HUKHOBEHMIO
MUKPOIIOBPEXKACHUST (MUKPOTPAaBMbI) paOOTHHUKA, YITOJTHOMOYEHHOMY JIMITY 1€IeCO00pa3HO
3aMpoCUTh OOBICHEHHE TMOCTPAAABIIETO PabOTHUKA 00 yKa3aHHBIX OOCTOSTEIHCTBAX,
JTOOBIM  JIOCTYIHBIM CIIOCOOOM, ONpENEJICHHBIM paboToAaTesieM, a TakXXe IPOBECTH
ocMOTp MecTa mnpouctiecTBusd. [Ipu HEOOXOAMMOCTH K PACCMOTPEHUIO OOCTOATENHCTB
U TpPUYUH, TPUBEAMNX K BO3ZHUKHOBEHUIO MHUKPOIOBPEXKICHUN (MUKPOTPaBM)
pabOTHMKA, TMPUBIEKAETCS  OMOBEUIAEMOE  JIMIO, PYKOBOJMUTENb  CTPYKTYPHOIO
MO/Ipa3iesICHuUs, TPOBOJUTCS OMPOC OUYEBH/ILIEB.

9. PaboTHMK WMeeT NpaBO Ha JIMYHOE YYacTHE WM Y4YacTHE 4Yepe3 CBOHUX
MpeICTaBUTENIe B PACCMOTPEHMH MPHYMH U OOCTOSITETBCTB COOBITUM, MPUBEIIINX
K BO3HUKHOBEHUIO MUKDPOIIOBPEXKIEHHH (MUKPOTPaBM)?,

PaGoromarento pekoMeHaAyeTCsl MPUBJIEKATh OCTPAaBIIEro pabOTHUKA JIMYHO WU
yepe3 CBOUX MpEACTaBUTENEH, BKIIOYas MpeACTaBUTENeH BEIOOPHOTO OpraHa MepBUYHON
npo(CcOoI03HON OpraHu3aluu, K pacCMOTPEHUI0 OOCTOSITENICTB M MPUYMH, MPUBEIIINX
K BO3HUKHOBEHHUIO MHKPOIMOBPEKIACHUSI (MHUKPOTPAaBMbI), @ TaKKe€ O3HAKOMUTb €ro C
pe3ysibTaTaMu YKa3aHHOTO PACCMOTPEHHSL.

10. YnoaHOMOUEHHOMY JIMITY 110 pe3yJibTaTaM JEHCTBUI, TPOBEICHHBIX B COOTBETCTBUU
C MYHKTOM & HacTosIIMX PekoMeHnanuii, pekoMeHayeTcst cocTaBisiTh CpaBky.

11. YnonmHOMOUYEHHOMY — JIMI[y PpPEKOMEHAYEeTCsl OO0ecnedyuBaTh PEruCTPaLUIo
B JKypHane COOTBETCTBYIOLIMX CBEJIEHUN, a TaKKe C Y4YaCTUEM PYKOBOAMUTEIS
CTPYKTYPHOTO MOJpa3JeieHus] oCTpagaBuIero paboTHUKa GOpMUPOBAHUE MEPONPUATUN
0 YCTPAHEHHUIO TIPHYHH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOTIOBPEXKICHUH (MUKPOTPABM).

[Ipy TOATOTOBKE TEPEUYHS COOTBETCTBYIOIIMX MEPOMPUSATHI PEKOMEHIYETCS
YYUTHIBATH:

00CTOSITENECTBA TOJNYYEHUST MHUKPOMOBPEXKJIEHUS (MUKPOTpPaBMbl), BKIIOYas
UCIIOJIb3yEMbIE 000PYAOBaHHME, MHCTPYMEHTHI, MaTepuaibl U CbIpbE, MPUEMBI PabOTHI,

2 A63an apeHaAuathiii wactu 1 crtateu 216 Tpymosoro kxomekca Poccuiickoii ®enepanun (CoOpaHue 3aKOHOAaTElbCTBA
Poccwuiickoit @eneparuu, 2002, Ne 1, c1. 3; 2021, Ne 27, ct. 5139).
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YCJIOBUS TPYZA, U BO3MOKHOCTh MX BOCIPOM3BEACHUS B CXOXKUX CUTYaLUSIX WIM Ha APYTUX
pabounx MecTax;

OpraHM3allMOHHbIE HEAOCTAaTKM B (PYHKIMOHUPOBAHUU CHUCTEMBI YIPaBICHUS
OXpPaHOU TPYa;

¢uznyeckoe COCTOSIHME Pa0OTHMKA B MOMEHT IMOJYYEHHS MHUKPOIMOBPEKICHHUS
(MUKpPOTpaBMBI);

MEpBI 10 KOHTPOJIIO;

MEXaHU3Mbl OLIEHKM A(P(EKTUBHOCTH MEp MO KOHTPOJI U pealu3aluu
NPOPUIAKTUYECKUX MEPOITPUSATUH.



[Tpunoxenne Ne 1
K PekomeHauusam o yuery
MHUKPOTIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKACHHBIM MTPUKA30M
MunucTepcTBa TpyAa U COUATIBHOM 3alUThI
Poccuiickoit denepanuu
oT «15» centsa6ps 2021 Ne 6321

PexomMentyeMblii 0Opaszert

Cnpaska
0 PacCMOTPEHUH NPHUYHMH H 00CTOATEIbCTB, IPUBEIIINX K BOSHUKHOBEHUIO
MHKPONOBpexKAeHUs (MUKPOTPaBMbI) pa00THHKA

[TocTpanaBmmii pabOTHUK

(pamumust, Ms1, OTYECTBO (IIPU HAIMYMH), TOJ] POXKICHUS, JOIDKHOCTh, CTPYKTYpPHOE NOApa3/eieHHe, CTaxK paboTh
0 CHENUANbHOCTH)

Mecto nonyyeHnus pabOTHUKOM MHKPOTIOBPEXKACHUS (MUKPOTPABMBI):

Jlarta, Bpemsi moxydeHus: pabOTHUKOM MHUKPOMOBPEXACHUS (MUKPOTPABMBI):

JIecTBHS IO OKA3aHUIO MEPBOM MOMOILIN:

XapakTep (onucaHue) MUKpPOTPaBMbI

OO6cTosTenpCTBA:
(M3710XKEeHNEe 00CTOSATENBCTB MOYICHUS PAOOTHUKOM MHKPOTIOBPEXKICHUS (MUKPOTPABMBI)

[TpuunHbL, TpUBEAIINE K MUKPOTIOBPEKIECHUIO (MUKPOTPABME):

(YKa3atb BBISIBIICHHBIEC TIPUYHMHBI)

[lpennoxxeHuss 1O  YCTPAaHEHHMIO MPUYMH, NPUBEAIIUX K  MHUKPOHNOBPEKICHHIO
(MuUKpoTpaBme):

IToanuce yroaHOMOYEHHOTO JIUIA

(bamunust, THUITHAITBI, TOJKHOCTD, J1aTa)



K Pekomenanusm o yuery

[Tpunoxenue Ne 2

MHUKPOTIOBPEXICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKIECHHBIM MTPUKA30M
MunucTepCcTBa TPpyAa U COUATIBHON 3alIUThHI

Poccuiickoit denepanuu
oT «15» centsa6ps 2021 Ne 6321

PexomMeniyeMblii 0Opaszert

/KypHaJ yyeTra MUKPOIIOBpPEKIeHUIl (MUKPOTPaBM) pa0OTHMKOB

Jlara Havana Beaenus JKypHana

(HanMeHOBaHHUE OPTaHU3AIHIH)

Jlata okoHuaHus BeneHus JKypHana

Kpatkue
MecTto, 1aTa u p DPUO
®UO 00cTOATEe/ILCTBA Mpuynae
BpeMst IMocaencTBus JInna,
MOCTPa/iaBIIero ToJTy4eHHst MHKPOMOB- Xapaxkrep
Ne NOJIy4eHHst MpunsTeie MHKpPOIOBpe- JO2KHOCTh
pa6oTHuKa, patoTHUKOM pexIeHnst (onucanue)
i MHKPOHOBpe- Mepbl JKJIeHH S NPOU3BO-
JOIZKHOCTb, MHKpONoOBpe- (MHKpoO- MHKPOTPaBMBI
JKACHUS (MHKPOTpPaBMBbI) JAMBULIET0
nojpasaeaeHne JKIEHHST TpaBMBbI)
(MHKpPOTpPaBMBbI) 3anuch
(MHKPOTpPaBMbI)
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